WESLEY EDUCATIONAL TECHNOLOGY

THEOLOGICAL SEMINARY

Creating an Assignment

1. Navigate to Blackboard then

enter your wts in front of your ) Welcome, Helen — Blackboard Le X
username and password as

normal. <« C @ https://blackboard.wesleyseminary.edu
blackboard.wesleyseminary.edu

I wycourses

Courses where you are: Instructor

BBS-013-20175U: Sample Course 101

Instructor: Helen Faculty:

3. Make sure Edit Mode is in the ON position. Edit
controls are in the upper right corner of the screen.
IF the Edit mode shows as Off, click OFF once to
turn it on.

Valerie Frizzle 3 ¥ (!)

Community Courses

Edit Mode is:

Edit Mode is: m
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https://blackboard.wesleyseminary.edu/

4.

Click once on Assignments in the Course Menu on

the left.

ET-101-2019F (Sample
Course 2019 Fall)

Announcements

Syllabus @

Weekly Modules

Assignments
Discussion Board
Grades

Email

Course Documents @

Tools &

e — |

5.

Hold your mouse
over
Assessments.

ET-102-2019F (Sample
Course B 2019 Fall)

Announcements

Syllabus @

Course Documents @

Assignments @

Discussion Board

Assignments

Build Content

Assessments Tools

Partner
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6. Then click Assignment.

Assignments
Build Content Tools

Test

Survey

Self and Peer Assessment

Mobile Compatible Test

7. Under Assignment
Information, type in Create Assignment
the title of the Assignments are a form of assessment that adds a column to the Grade Center. Use the Grade Center
assignment.
This is what students
will see, and will be Indicates a required field.
the assignment
heading in the grade ASSIGNMENT INFORMATION
center.
Name and Calor Essay One Black

8. Inthe box under Instructions, type in your instructions for students. It is advised that you put logistical
instructions here. You also have the option to attach files which may contain detailed assignment
instructions or questions.
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ASSIGNMENT INFORMATION

3+ Name and Color  £ocoone =i Black

Instructions
For the toolbar, press ALT+F10 (PC) or ALT+FN+F10 {Mac).

T T T F Paragraph - Arial - 3{12pt) .
¥ DOa o = = T T,
@ E M f omshus - T « ©@ © & H

Please submit your essay here as a Word document only.  All papers must use 12 pt font, New Times Roman or
Callbr. and double-spaced. Please see attached PDF for assignment details.

T-#2-@ RBiAA
__l_,'@,

HTML LC55

Path: p = span Waords:31 4

Attach any necessary ASSIGNMENT FILES
files from your

computer or the course
files. - em mm mm mm Em Em Em Em Em Em Em Em Em Em o Em Em o Em
You can drag and drop

the file, or browse your

Aftach Files ‘ Browse My Cumputer) Browse Content Collection

10. Under Due Dates, you can set a due date for the assignment. The date you set will automatically display
on the student Blackboard calendars.

First, check the box next to Due Date. Next, you can either type in the date, or use the calendar icon to
select a date. If you enter a date, you must enter a time. You can type it in, or use the clock icon.

DUE DATES

Submissions are accepted after this date, but are marked Late.

Due Date

[ e

Enter dates as mm/dd/yyyy. Time may be entered in any increment.
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X M
«|| < August 2019 £ Midnight j«
Sun Mon Tue Wed Thu Fri Sat 12:30 AM ‘i‘
01 02 032 01:00 AM
04/ 05| 06| 07| 08 09 10 01:30 AM
11 12| 13| 14| 15| 16| 17 02:00 AM
18| 19| 20/ 21 2[|&] 24 02:30 AM
25 26| 27| 28| 29 30| 31 03:00 AM
03:30 AM
04:00 AM
11. Under Grading, type in the maximum
points possible for the assignment. GRADING
This must be a numerical value of
what constitutes the best possible
grade a student can achieve on this Points Possible 100
assignment.
12. Checkthe box_ next to SRILABIETTY
Make the Assignment
Available to allow = =
=T A e
students tO see the o ake the SSIgnmEI’I[ wallaole
assignment. If you are not Limit Availability | Display After fil @

ready for them to see it,
leave this box unchecked.

Here you also have the
option of adjusting the
dates and times that the
students can see the
assignment.

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

Display Until

g

o)

Enter dates as mm/dd/yyyy. Time may be entered in any increment.

13. When you are satisfied with the assignment, click Submit in

the lower right corner.

e (D
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14. Upon successful completion of the
assignment, a fuchsia bar will show at
the top of the screen.

Success: Essay One created.

Assignments

Build Content Assessments Partner

D Essay One

If you have any questions or problems, please email us at edtech@wesleyseminary.edu
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