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4. On the Course Management Menu, click Grade Center, then click Needs Grading.
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5. Alist of all student
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assignment will show, along
with the dates and times the
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6. The paper will show in the center area of the screen under Assignment Instructions. Under
Assignment Details on the righ, you will add the numerical grade.
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7. You can either grade the paper through nment Det:
Blackboard, or download the paper and
grade. GRADE
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To Download the paper and grade, click
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Word.




8. If you would like to grade in Blackboard,
you can turn on commenting features by <
clicking the conversation bubble under ) Dora Mar
Assignment Instructions.
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9. Once you click Comment, you .
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students feedback on their
work.
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some of the commenting tools
provided.
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10. Once you have added all of the feedback on
the paper that you would like, you must
enter a numeric grade to proceed. To do so,
click once inside the box next to Attempt,
and type in the number.

You may also enter any other feedback that
you want to communicate to students under
Feedback to Learner.

Once you are finished grading, click Submit
in the lower right of the Grade box to save.
The system will automatically move to the

next student submission that needs grading
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For the toolbar, press +F10 (PC) or ALT+FN+F10 (Mac).

Please see paper for detailed feedback.
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If you have any questions or problems, please contact Blackboard Support at extension 6091,
202.885.6091, or email us at edtech@wesleyseminary.edu




