WESLEY EDUCATIONAL TECHNOLOGY

THEOLOGICAL SEMINARY

Making Your Course Available

All courses are created as Unavailable to students. Instructors must make them available when they are ready for
student view.

1. Navigate to blackboard then enter > B
[ Blackboard Learn b |'\+
your username and password. ’/
You can do this either through _ || € A hitps//blackbosrd wesleyseminary.edy
M!!Weslex or i k& My Wesley Simplified K\'!'
blaCkboard'WESIevsemlnarv'Edu € | @ wesley Theological Seminary ... [US) | https://wam wesleyseminary.edu/en-us/mywesleysimplified.asps

2. Ent?r the course you will be making My Courses
available

Courses where you are: Instructor

BES-002-15: Sample Course 2
Instructor: Helen Faculty;

3. Make sure Edit Mode is in the ON position. @ Helen Faculty 2 h
Edit controls are in the upper right corner of
the screen.
IF the Edit mode shows as Off, click OFF once My Institution Courses
to turn it on.

e

Edit Mode is:

Edit Mode is m
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4. On the Course Management Menu in the lower left
corner, click Customization.

COURSE MANAGEMENT
Control Panel

Files »
Course Tools

Evaluation »
Grade Center >

Users and Group

Customization »
Packages and Utilities >
Help

5. Then click Properties. P e MAN R GEMENT

Control Panel

“

Files

«

Course Tools
Evaluation
¥  Grade Center

Users and Groups

Customization

Enraollment Options
Guest and Observer Access

Quick Setup Guide
Teaching Style
Tool Availability

¥ Packages and Utilities

6. Under Set Availability click the radio
button next to Yes. SET AVAILABILITY

Make Course Available @ Yes

@ No
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Click Submit

You will receive a confirmation Properties have been updated: WTS 0012015S.
message shown at the top of the

screen in green letting you know

you have successfully made the Customization

course available.

Enrollment Options

Guest and Observer Access

For further assistance, please contact Educational Technology at edtech@wesleyseminary.edu
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